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QUY TRINH HUONG DAN XAY

TRUONG DATHOC DUNG KE HOACH PAO TAO,
L‘ JTHU DAUMOT | GIANG DAY VA HQC TAP, THOI
KHOA BIEU

Ma s6: QT/BQLDPTSDPH/02
Lan ban hanh: 01
Ngay hi¢u lyc:

Theo ddi sira chira/ bo sung tai liéu

Ngay Vi tri Noi dung sira doi Ghi cha

Phan phoi tai liéu

TT Don vi

1 | Ban Quan ly dao tao sau dai hoc

2 | Khoa/ Truong

3 | Bo mén chuyén nganh

4 | Ban T6 chac nhan sy, thanh tra va phap ché
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TRUONG PATHOC

1976

QUY TRINH HUONG DAN XAY
DUNG KE HOACH PAO TAO,
L‘ JTHU DAUM(T | GIANG DAY VA HQC TAP, THOI

KHOA BIEU

Ma s6: QT/BQLPTSPH/01
Lan ban hanh: 01
Ngay hi¢u lyc:

1. MUC PiCH

Quy trinh nay nhdm cu thé hoéa thyc hién hudng dan thyuc hién hoat dong nhap hoc va
cbng nhan hoc vién cac l6p dao tao trinh do thac si cia Truong Pai hoc Tha Dau Mat.

2. PHAM VI AP DUNG

Quy trinh nay ap dung cho hoc vién tir khoa tuyén sinh 2023 trd vé sau.

3. TAI LIEU THAM CHIEU

Thong tu s6 23/2021/TT-BGDDT ngay 30/8/2021 cua B truong Bo Gido duc va Dao tao
Ban hanh Quy ché tuyén sinh va dao tao trinh dg thac si.
4. THUAT NGU VA PINH NGHIA, TU VIET TAT

4.1. Thuat ngir va dinh nghia

4.2. Tir viét tit

KHDT Ké hoach dao tao
CTPT Chuong trinh dao tao
KHPCGD&HT Ké hoach phan cdng giang day va hoc tap
KHTG Ké hoach thinh giang
TKB Thaoi khoa biéu
BMCN B mén chuyén nganh
BQLDTSPBH Ban Quan ly dao tao sau dai hoc
BTCNSTT&PC Ban T6 chtic nhan su, thanh tra va phéap ché
GVGD Giang vién giang day
GVTG Giang vién thinh giang
HV Hoc vién
CcVv Chuyén vién
TBM Truong Bo mon
HT, PHT Hiéu truong, Phé Hiéu trusng
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TRUONG PATHOC

R 10 DAUMOT

1976

QUY TRINH HUONG DAN XAY
DUNG KE HOACH PAO TAO,
GIANG DAY VA HQC TAP, THOI
KHOA BIEU

Ma s6: QT/BQLPTSPH/01
Lan ban hanh: 01
Ngay hi¢u lyc:

5.NOI DUNG QUY TRINH

5.1. Luu db

Can ¢t CTDT va Ké hoach nam
hoc ctua Truong

----------------------

BQLDTSPH xay dung KHDT khoa hoc

Tham muu Hiéu
truong Ky ban hanh

Ky ban hanh

BMCN xay duyng KHPCGD&HT chi tiét toan khoa, KHTG [«-

y

BQLDTSPH xép thoi khoa biéu dy kién theo dot (hoc ki)

Khéng
dong y

BMCN ra soét sip
xép moi GVGD

BQLDTSDH ky ban hanh TKB

y

BQLDTSPH giri Ké hoach thinh giang va TKB cho
BTCNSTT&PC lam hop ddng cho GVTG (néu c6)

Thuc hién xem xét, ra
S04t va cai tién

Bao cao va
luu trix hd so
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TRUONG PATHOC

QUY TRINH HUONG DAN XAY
DUNG KE HOACH PAO TAO,

Mi sb: QT/BQLPTSPH/01
LAn ban hanh: 01

L‘ JTHUDAUM()T GIANG DAY VA HQC TAP, THOI Nodv hidu luc:
KHOA BIEU gay et e
5.2. Mo ta
Thoi ) Bi¢u miu/
han Don vi phy Pon vi hd so
TT Noi dung cong viéc \ trach/Nguoi Ko u .
hoan oA phoi hop Minh
R thuc hién
thanh ’ : chirng
Can c CTDT va Ké hoach
nam hoCc cua Nha truong, . CVv
1| xay dung Ké hoach dio tao | ' "% | BQLBTSPH HT BMO1
khéa hoc
Tham muu Hi¢u truong ky Trusnd ban
2 | duyét va ban hanh Ké hoach | 2 ngay g HT BMO1
‘ 3 QLDTSPH
dao tao khéa hoc.
Can ct ké hoach dao tao
khéa hoc, TBM xay dung GVGD:
KHPCGD&HT chi tiét toan \ ’ BMO02
3 lknéa va KHTG chuyen| > "9 TBM BQLEH)TSD BMO3
nganh minh quan ly, gui
BQLDTSDH.
CV BQLDTSPH phu trach
dua vao KHPCGD&HT chi
tiét toan khoda cac nganh, \ CcVv
4 | xép TKB du kién theo dot| ' "9 | BoLpTSPH | BMCN BMO4
(hoc ki) va gui cho céc
BMCN.
BMCN ra soat, sip xép,
théng nhat, chot TKB véi
: . . BMO02
5 |GVGD va chinh sia ké|10ngay |  TBM BQLEH)TSB BMS :
hoach thinh giang (ncu co),
gtri vé BQLDTSDH. BMO4
CV BQLDTSBH phu trach CV, Truong
6 |in TKB trinh 1anh dao Ban | 2 ngay ban BMCN BMO04
ky va ban hanh chinh thuec. BQLDTSbH
BQLDTSPH gui TKB va
7 KHTG chuyén nganh cho 2 nad Ccv BTCNSTT BMO03
BTCNSTT&PC dé lam hop | ©"9% | BQLPTSPH |  &PC BMO04
dong thinh giang (néu co)
Thyc hié t, ra soat BMOo1
g | 'we Nien Xem X€L, ra soal) 5 hoay | BQLDTSPH | BMCN | BMO2
va cal tien BMO3
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L J TRUONG PATHOC

QUY TRINH HUONG DAN XAY
DUNG KE HOACH PAO TAO,

Mi sb: QT/BQLPTSPH/01
LAn ban hanh: 01

THUDAUMQT | GIANG DAY VA HQC TAP, THOI Nodv hidu luc:
KHOA BIEU gay fiten ye:
Thoi ) Biéu miu/
han bon vi phu Pon vi hé so
TT Noi dung cong viéc i trach/Nguoi Kev i
hoan oA phoi hop Minh
R thuc hién
thanh * : chirng
BMO04
BMO1
Bao c4o va luu giit hd so BM02
9 g 1ngdy | BQLDTSPH | BMCN BMO3
BMO04
6. HO SO/BIEU MAU LIEN QUAN
. ~ s Thoi gian 1
TT Tén bidu miu Ma sb (néu co) orglan it | Neilwu
toi thiéu
X \ - 5 nam (du kién
1 Ké hoach dao tao thac si| QT/BQLDTSDBH/ theo 1 chu ky BQLDTSPH,
0 01/ o
khoa BMO1 Kiém dinh) BMCN
Ké hoach phan cong giang 5 nam (dy kién
¢ N9 gral - BQLDTSPH,
2 | day va hoc tap chi tict toan QT/OBS;?ATOSZDH/ thgo 1 chu ky QBM CN
khoa.... kiém dinh)
s v (du kidn | BQLPTSPH,
K& hoach thinh giang | QT/BQLDTSDH/ | > MM (AU KIeN | or o crrep
3 A . theo 1 chu ky
chuyén nganh.....khoa:.. 01/BM03 x C,
kieém dinh)
BMCN
Thoi khéa biéu 16p cao hoc | QT/BQLPTSPH | > ham (du kien | BQLDTSDH,
4 - Pot 0UBMO4 thgo 1 chu ky BMCN,
T kiém dinh) GVGD, HV
7.PHU LUC

(Biéu mau quy trinh)




